Every Woman Works, Inc.

Employment Retention Tracking Log – 1st Three Months

	CLIENT NAME: 
	
	PROGRAM COMPLETION               DATE:
	

	ADDRESS:
	     
	

	PHONE#
	     

	SOC. SEC. #:
	     




	EMPLOYER:
	     

	ADDRESS:
	     

	POSITION:
	     
	RATE OF PAY:
	     

	SUPERVISOR:
	     
	        PHONE #:
	     

	START DATE:
	     
	




INSTRUCTIONS:  

· Contact client one to three times during the first five workdays.

· Maintain contact with client at least once weeklythe remainder of 1st month,\

· Contact client at least once weekly the 2nd and 3rd month, with additional frequency as determined per individual plan. 

	 
	 
	MONTH 1 – Record of Contact

	Method Contacted 
	Week 1 
	Week 2
	Week 3
	Week 4

	On Site Visit
	     
	     
	     
	     
	     
	     

	Verbal Contact
	     
	     
	     
	     
	     
	     

	 
	
	
	
	
	
	
	 

	 
	
	MONTH 2

	Method Contacted 
	Week1
	Week2
	Week 3
	Week4
	Additional Dates

	On Site Visit
	     
	     
	     
	     
	     
	     

	Verbal Contact
	     
	     
	     
	     
	     
	     

	 
	 
	 
	 
	 
	 
	 
	 

	 
	
	MONTH 3

	Method Contacted 
	Week1
	Week2
	Week 3
	Week4
	Additional Dates

	On Site Visit
	     
	     
	     
	     
	     
	     


PERFORMANCE FEEDBACK REVIEW:

	DATE EMPLOYER RECEIVED: 
	     
	               DATE EWW RECEIVED:
	     

	Additional Comments:  
	     

	     




CAREER ADVANCEMENT:

	PROMOTED?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	
	

	NEW POSITION:
	     

	START DATE:
	     
	  RATE OF PAY:
	     


Check the applicable form that is attached for verification purposes:

 FORMCHECKBOX 

Check Stub

 FORMCHECKBOX 

Work Verification Form – (DHR Form-809)

 FORMCHECKBOX 

Letter of Intent

 FORMCHECKBOX 

800 Telephone# of Employer Dept. of Human Resource

 FORMCHECKBOX 

Promotion Verification Form 

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG


Page ______of_____                                   
	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	cONTACT lOG

Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	

	cONTACT lOG

	Client's Name: _______________________________

Where:        ( Work Location   ( In Person  ( Telephone Conversation  ( Other___________________

	Comments :

	

	

	By signing this form, you confirm that you have discussion with a representive of Every woman works for the purpose of employment retention and job preformance.

	cLient's  Signature
	
	Date
	

	EWW Repesentive
	
	Date
	


